Application & Lottery Procedures

 Applications must be mailed or delivered to the school site (or designated address) by the advertised application deadline (usually in March).

Applications must be complete and legible, with all required attachments.

Within three weeks of the application deadline, written notices will be mailed to families of applicants who are offered admission as well as to those who are not.   In some special cases we may not be able to give a final decision on this date.

Within five weeks of the application deadline, WCCHS must receive the Student Confirmation Form from the families who accept admission to WCCHS.   Families who fail to return the Confirmation Form may lose their space at WCCHS, and the space may be offered to another family.





 

Background

Our application due dates and timeframe are scheduled to coincide with those of private schools. We want to encourage WCCHS as an alternative to parents both in private and pubic schools. Private school parents need to sign contracts by mid to late March. Public school parents have to hear about us and learn about our application process and timeframe. Their assumption is usually that they just walk in and register their kids, not that they need to apply.  For this reason, WCCHS holds multiple information events and generates ample notification prior to the application deadline. 

Policy & Timeline

Early Nov:
Inform current families via letter showing their volunteer hours, so they know how many hours they have already accumulated and how many they still must provide to be in good standing.

Mid Nov:
Advertise information events, primarily via school mailings to feeder school with dates of information events.  Put up signs in front of school   4-6 weeks before event.

Mid Dec:
Inform current families via letter if they are in good standing or not; give deadline for families to meet in good standing status (50 hours).

By Mid Dec:
Advertise primarily via school mailings to feeder school with dates of information events.

December 15:
Two weeks in advance, submit press release to West County Times with information event dates.

In January:
Hold information meetings.

January 1:
Distribute Returning Student Applications to current students.

Mid Jan:
Deadline for families to submit Returning Student Applications.

January 30:
Deadline for current families to be in good standing.  

In February:
Hold information meetings.

Feb & Mar:
New Student Applications will be available.

Early Feb:
Families must rectify their hours and be in good standing.

Late Feb:
Board can decide on possible changes to “good standing” status.

End Mar:
Deadline to submit New Student Applications

April:
Hold Lottery

April:
Send confirmation letters to new students.

April/May:
Deadline for lottery winners to return New Student Confirmation letters.

Application packet

Application packets will include (but is not limited to):  Application, Student Agreement, Family Agreement, Home Language Survey.  Updated packets will be printed in bulk.

WCCHS Brochure

Brochure will be reviewed and updated annually (especially event information and API score). Updated brochures will be printed in bulk.  Brochures that are to be distributed or posted in public schools will be approved by the District prior to distribution.  A clean, original copy will be taken to the following location for approval stamp:  

West Contra Costa County Unified School District

Attention:  Mr. Greenwood, Student Services

1108 Bissell Ave, Richmond

234-3825.

Advertising

Approved brochures will be copied and distributed to District middle schools. Each school will be called to determine the number of student packets needed per homeroom class.  Brochures will be copied and sorted into stacks of the required amount per classroom, labeled with the number of brochures per stack, and delivered to the schools for distribution.

Updated brochures will be delivered to the WCCUSD Transfer office.

The WCCHS website will be updated with the dates of information events.

Free advertising:

West County Times will be called to advertise in the Weekly Calendar.  An email will be sent to the Contra Costa Times two weeks prior to the event.  An ad will be placed in the “school edition” in January. 

An ad will be posted on-line at parents.berkeley.edu/post/ 

Free potential advertising will be pursued by calling the West County Times educational writer, informing them of a special event/ project that is going on at WCCHS to encourage that an article about the school be written. 

An ad may be placed in the Parents Press, or Kensington Journal.

In Good Standing

Dealing with this is a shared responsibility between the families and the Participation Chair. The Participation Chair will inform each family of their number of volunteer hours on record, and if the family is in good standing or not.  Each family will be informed of the deadline to meet in good standing status, and informed that if they do not meet the deadline, they will not have a priority admissions standing for their student(s) (including incoming siblings) for the next school year.  

Residence

Each student must provide proof of residency, using current PG&E bill.  The Declaration of Residence Form can be filled out if a student and his guardians are living with another adult within the residence boundaries of WCCHS. 

Special Education Needs

If a student is listed as needing Special Education services, Steve Collins of WCCUSD will be contacted to determine if placement at our site is appropriate, and if so, to coordinate services.

English as a Second Language Students

The Home Language Survey is given during the application process.   Each student who requires support in English Language Development will be assessed at the beginning of the school year to determine what level of support will be needed at WCCHS.

Discipline

If a student has listed discipline issues at a previous school on the application, WCCHS will contact the previous school to determine the reasons for the discipline.  Based on the results, a determination will be made whether or not the student’s placement at WCCHS will be appropriate.

Lottery

The Administrative Director or designate will schedule a date with WCCUSD person who would conduct the lottery (pull the names). This person will sign a form stating that the lottery was conducted by an impartial party, and on what date. 

A notice will be posted at the WCCHS site which states the lottery is open to the public.   Applicants will be notified of the lottery date.

Two WCCHS staff and the District designate will coordinate the lottery.   Setup involves data entry and manipulation.   

Students who win the lottery will be notified in writing.   Students who win the lottery must return a New Student Confirmation Letter by the due date, or their spot may be offered to another family.

THIS WAS WHAT WAS THERE BEFORE

English as a Second Language Students

Background:  Law specifies that students need English Language Development but does not specify how we meet that need. Can refer to PA-2 letter for details.

Discipline

Fax pertinent part of application to 

See Discipline Policy and Admissions Appeals Process. Rubric is still not ideal since categories donít completely allign with the categories used by WCCUSD for their discipline infraction codes. 

